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1. O61ue monoXkeHus

1.1. IIpaBuna oOMeHa NENOBBIMH IIOJapKaMH M 3HAKAMH JEJIOBOIO TOCTEIPHHUMCTBA B
MBJIOY  nmerckom camy kommeHcupyiomero Bupa Ne 466 (manee — VYupexieHue)
(manee — [IpaBuna) pa3paGoTaHbl B COOTBETCTBHH C MOJIOKeHHsMH KoHctutymun Poccmifckoit
@enepanun, PenepansHoro 3akona ot 25.12.2008 Ne 273-03 O npoTHBOJEHCTBHH KOPPYIIIUKY U
IPUHATEIMA B COOTBETCTBUU C HUMH MHBIMHU 3aKOHO/ATEIbHBIMU M JIOKAJIGHBIMU aKTaMHU.

1.2. IlpaBuna ompenensioT eAWHBIE JUIL BCeX pPabOTHHUKOB YUpexKAeHHS TpeGOBaHUS
K JIAPEHHUIO U NIPUHATHIO JEJIOBBIX M10JIaPKOB.

1.3. Yupesxenne moiep>xuBaeT KOpPHOPaTHBHYIO KYJIBTYPY, B KOTOPOM JIEJIOBBIE TOMAPKH,
KOPIIOPaTHBHOE I'OCTENPHHUMCTBO M IPEACTABUTEIBCKUE MEPOIPHUSATHS pacCMaTPUBAIOTCS TOJIBKO
KaK MHCTPYMEHT JijIsl YCTAHOBJIEHHMS W IOJNEP)KAHUS JIENOBBIX OTHOUICHHM M KaK MPOSIBJICHHE
O0IENPUHATOMN BEXIIMBOCTH B XO/1€ JIEATEILHOCTH Y UPEKICHHUSL.

1.4. VupexxieHne HMCXOAUT M3 TOrO, YTO JOJTOBPEMEHHBIE JEJIOBLIE OTHOIICHUS
OCHOBBIBAIOTCSI HA JIOBEPUH M B3aUMHOM YBaKeHHUHU. OTHOIIEHHS, IPU KOTOPBIX HAPYIIAETCS 3aKOH
¥ IPUHIHIIBI ICJIOBOM STUKH, BPEIAT PENYTAllMU Y UPEXKICHUS U YECTHOMY HMEHH €ro pabOTHHUKOB,
M HE MOTYT O0€CHeYHTh YCTOHUMBOE JOJITOBPEMEHHOE pasBHTHE YupexueHus. Takoro posa
OTHOIIEHHMS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE PaOOTHI Y YperKIeHUs.

1.5. Jletictue IlpaBun pacmpocTpansieTcss Ha BCeX paOOTHHKOB YUpeXIEHHUS, BHE
3aBHCHUMOCTH OT YPOBHSI 3aHUMAaeMOU JODKHOCTH.

1.6. Jlannbie I1paBuiia npecieayer ciieayroye mem:

- obecneyenne eIMHOOOPA3HOro MOHMMAHUS POJIM M MECTa JEJIOBBIX IOJAPKOB, JEIOBOIO
TOCTCIPUUMCTBA, [IPEICTABUTENLCKUX MEPOIIPUATHH B IETOBON NMPAKTHKE Y UPEIKIACHHUS;

- OCYWIECTBJICHUE  YIPABJICHYECKOH M  XO3SICTBEHHOW JEATENIBHOCTH Y UPEIKICHHSI
UCKITIOYUTEIbHO Ha OCHOBE HAJUIEXKALIMX HOPM M IIPAaBUJI IEJIOBOTO MTOBENCHUS, OA3HPYIOIIUXCS HA
NPUHIMIAX KayecTBa IPEJOCTABJICHUS YCIIYT, 3aIllUThl KOHKYPEHLUH, HEOOMYIICHUs KOH(IHKTA
HHTEPECOB,;

- ONIPEIICIICHHE EIMHBIX JJIs BCEX pabOTHHKOB YUpexIeHHs TpeOOBaHH K JAPEHHIO H
NPUHATHUIO JCJIOBBIX IIOJAapPKOB, K OPraHU3aluy U YYacTUIO B IIPEICTABUTEIILCKIX MEPOTIPHSTHSIX

- MUHUMHU3UPOBAHHE PHCKOB, CBSI3aHHBIX € BO3MOXKHBIM 3JIOYNOTpeOJieHHeM B 00JacTH
II0ZIApKOB, MPEACTABUTEIbCKUX MeponpusiThii. Hanbosee cepbe3HbIMU U3 TaKMX PHCKOB SIBJISIFOTCS
OIIACHOCTh IOJKYNA W B3ATOYHHYECTBO, HECIPABEUIMBOCTH II0 OTHOLIEHHIO K KOHTpareHTam,



IPOTEKLIUOHU3M BHYTPH Y UPEXKICHHS.

2. TpeGoBanus, mpebsABIsEeMbIE K JETOBBIM ITOJapKaM U 3HAKaM JEeJIOBOTO FOCTEIPUHMCTBA

2.1. PaboTHUKH VY4YpexIeHHs MOTyT MOJy4aThb [eJOBBIE IIOJAPKM, 3HAKH JEIOBOTO
FOCTCIIPUMMCTBA  TOJIBKO HAa O(UIMAIBHBIX MEPONPHUSATHSIX, IPU YCJIOBHH, 4YTO 9TO
HE IIPOTHBOPEYHUT TpeOOBAaHUSAM AHTHKOPPYIIMOHHOIO  3aKOHOAATEIbCTBA W HACTOSIIHM
[IpaBunam.

2.2. Tlomapku u yciryry, IPUHAMAEMbIE MIIH IPEAOCTABISIEMBIE Y UPEXKICHHEM, TIePeNaIOTCs
U IIPUHAMAIOTCS TOJIBKO OT UMEHH YUPEX/ICHHS B LIE€JIOM, a He KaK IOJapOK HJIH Iepeaadya ero oT
OTZEIBHOr0 paboTHHKA.

2.3. IlenoBble MONApKH, KOTOphle PaGOTHHKM OT MMEHH YUpEXIEHHs MOTYT IepeaaBaTh
ApYrMM JIMIIaM WM [PHUHUAMATh OT JIPYIMX JIMI B CBS3HM CO CBOCH TPYIOBOM HEATEIHHOCTHIO, a
TaKXK€ IPENCTABUTEIbCKHE pAcXolbl Ha IEJOBOE TOCTEIPHUMCTBO JOJKHBI COOTBETCTBOBATH
CIIEIYIOIUM KPUTEPHSIM:

-OBITh IPAMO CBA3aHBI C YCTABHBIMH LEJISMH JESTETbHOCTH YUPEKICHHS, THG0
C IaMSATHBIMH JATaMH, I00UIEAMH, O0INCHAMOHAIBHBIME TIPa3IHAKAMH, HHBIMH COOBITHSIMY;

- OBITH Pa3yMHO 060CHOBAHHBIMH, COPa3MEPHBIMH U HE ABJISATHCS IPEIMETAMH POCKOLIIH;

- He IPEJICTaBIIATh COOOH CKPBITOE BOZHArPAXKICHHUE 3a YCIIYTy, NeHCTBHE MU Ge3/elicTRIE,
TOIyCTUTEIBCTBO MJIM MOKPOBUTEIBLCTBO, MPENOCTABICHHE NPAaB WM NPHHATHE OMpeIeIeHHBIX
pelenui, 160 NMONBITKY OKa3aTh BIHSHHE HA IOJydYaress ¢ HHOM HE3aKOHHOM MM HEITHUHON
LEJIBIO;

- He CO3[1aBaTh I IOIyYaTeNs 00sA3aTebCTBa, CBS3aHHBIE C €r0 CIIy)KEOHBIM HOJIOKEHHUE
WK MCITOJTHEHHMEM CIIY>KE€OHBIX (JIOJDKHOCTHBIX ) 00SI3aHHOCTEH;

- HC CO3/1aBaTh PEIyTAIIMOHHOIO PUCKA JUI JeJI0BOTO UMHJKA YUPekKACHHs, PADOTHUKOB U
VHBIX JIMI B CJIy4a€ pacKpbiTHs HHPOPMAIMHM O COBEPIICHHBIX MOAAPKaX M IIOHECEHHBIX
IPEACTABUTEIBCKUX PAcX0/1ax;

- HE IPOTHBOPEYHTD NIPUHIUIAM U TPEOOBAHUSIM aHTHKOPPYIIIMOHHOIO 3aKOHOIATEIbCTBA
Poccuiickoit ®enepanuu, IlonoxeHuio 00 aHTHKOPPYNI[MOHHOW IIOJMTHKM B YUPEXKICHHH,
Kozekcy atvku m ciry:xeGHOro noBefeHus: pabOTHUKOB YUPEXAEHUS U OOMIEIPUHATEIM HOPMAM
MOpPaJIM ¥ HPaBCTBEHHOCTH.

2.4, JlenoBele MMOJApKH, B TOM YHCIIE B BUIEC OKa3aHHs yCIyr, 3HAKOB 0COO0r0 BHUMAHHUS H
y4JacTHsl B pa3BJICKATCIbHBIX M aHAJOTHYHBIX MEPOIPHUATUAX HE JOJDKHBI CTABHTh MPHHUMAIOIIYIO
CTOPOHY B 3aBHCHMOC IIOJIOKCHHE, INPUBOAUTH K BOZHHMKHOBEHHMIO KaKHX-THOO BCTPEYHBIX
00513aTeNBCTB CO CTOPOHBI MOJIydYaTess MM OKa3blBaTh BIHMSHHE HA OOBEKTHBHOCTB €ro JENIOBBIX
CYXX/ICHMH U pelIeHui.

2.5. CTOMMOCTh M NEPHOAMYHOCTh IAPEHHS W IOJIYYEHHs JEJIOBBIX IIOJAPKOB H/HIIHA
y4acTHs B IIPEACTaBUTENILCKAX MEPONPHATHAX OIHOTO M TOTO JK€ TPEThEro JHIA JOJDKHBI
OIPENIENATHCS NEI0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe 1mojapKoB pabOTHHKH YUPEKIECHHS JIODKHBI CTPEMHTHCS HCIONB30BAThH B
MaKCHUMaJIbHO OOIMYCTHMOM KOJHMYECTBE CIIy4aeB CYBEHHUPBI, NMPEAMETHI M H3JEIHs, HMEIOLIUE
CHUMBOJIUKY Y UpeKICHHUSI.

2.7.1lonapkn W yCITyrd He IODKHBI CTAaBHTh II0J{ COMHEHHE HMMHIK HWIH JIEIOBYIO
penyTanuio YUYpe)XIeHus Wik ero paboTHHKOB.

3.IlpaBa u 00si3aHHOCTH PaGOTHHKOB YUPEKICHUS IPH OOMEHE JENOBBIMH MOAAPKAMH M
3HaKaMH JIeJI0BOTO TOCTEIPHHMCTBA

3.1. PaGoTHUKHM, IIpe/CTaBiIsAs HMHTEPECHl YUPEXKIEHHs WM JEHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIOIaTh TPaHHIIBI JOIyCTHMOIO IIOBEACHHS NPH OOMEHE JENOBBIMH MOJApKAMH H
IPOSIBJIEHUH JEJIOBOTO FOCTEIPUUMCTBA.

3.2. PaboTHUKM YUpexIeHHs BIpaBe JapUTh TPETHUM JIMLAM M IIOJIy4aTh OT HHUX JIEJOBbIE
IOJIapKH, OPraHW30BBIBATH M Y4YaCTBOBATH B IIPEJICTABHTENILCKHX MEPOIPHUSTHIX, €CIH 3TO
3aKOHHO, 9THYHO M JEJIAaeTCs MCKIIOYUTEIBHO B JEIOBBIX LENSAX, ONpPEAEICHHBIX HACTOSIIMMU
[TpaBunamu.



3.3. Ilpu moGBIX COMHEHHSIX B IPABOMEPHOCTH MIIH STHYHOCTH CBOHMX JIEHCTBHIA pabOTHHKH
YupexeHuss  o0s3aHBl  IIOCTABUTH B H3BECTHOCTh  PYKOBOJHTEJS Vupexnenus
H IPOKOHCYJIBTUPOBATBCS ¢ HUM, IIPEXK/AC YeM JApUTh MM HOIyYaTh MOAAPKH, YYaCTBOBATH B TEX
HJIH MHBIX IPEICTABUTENECKHX MEPOIIPUSTHIX.

3.4. Ilpu moTy4eHUH AeI0BOrO MOJAApKa HIIH 3HAKOB JEJOBOTO TOCTENPUUMCTBA PAaOOTHHKH
Yupexuenust o0s3aHBl NPHHUMATH Mephl IO HEJONYIICHHIO BO3MOXKHOCTH BO3HUKHOBEHHS
KOH(JIMKTa HHTEPECOB.

3.5. PaGoTHuKH Yupex/IeHus He BIpaBe HCIOIb30BATH CIIy’>K€0HO€ IOJIOKEHHE B JIMYHBIX
[CJIAX, BKIIFOYAs HCIIOJIb30BaHME HMYIIECTBA Y UPEIKICHHS, B TOM YUCIIE:

- AL IOy ICHHUS TIO/IAPKOB, BOSHATPAXKACHHS U MHBIX BBITOJ JUIS Ce0sl JIMUHO ¥ APYTHX JIUL]
B OOMEH Ha OKa3aHHe YUpexk/eHHEM KaKUX-THO0 YCIiyT, OCYIIECTBJIEHHUS JIUOO HEOCYIECTBICHHUSI
ONPpEE/NCHHBIX NCHCTBHI, Iepejadn MHOOPMAIKH, COCTABISIOMER CITyKeGHYIO, KOMMEPUYECKYIO
HJIM HHYIO OXPaHAEMYIO 3aKOHOM TaiHy;

- AU TIOJTYYCHHUS. TIO/APKOB, BO3HATPAX/IEHHS U UHBIX BBITOJ U JIMYHO M JPYTHX JIHI[ B
IIPONECCE BEACHHSA NCN YUPEK/ICHUS, B TOM UHCIIe, KAK 10, TAK U IIOCIIE [IPOBEIEHHS IIEPErOBOPOB
0 3aKJIOYEHUH I'PAXKIAHCKO-IIPABOBBIX JOTOBOPOB M MHBIX CHEIIOK.

3.6. PaGoTHuKam Yupex/ieHus He PEeKOMEHIyeTcs NPHHUMATH WK NIEPEapUBATh I10JapKH
nu00 yCIyru B TOGOM BHIE OT TPETHHX JIHIL B KAYECTBE 0J1aroIapHOCTH 3a COBEPILICHHYIO YCIyTy
WM JaHHBIA COBET.

3.7. He nomyckaercst mepesiaBath 1 NPHHAMATb HOJIAPKH OT YUpEXJEeHHs, ero pabOTHUKOB
H [PC/CTABUTENCH B BU/C ACHEKHBIX CPEJICTB, KAK HAIMYHBIX, TAK H OE3HATHYHBIX, HE3ABHCHMO OT
BAIIIOTEL, @ TAK)XKe B (JopMe aKIuif, ONIHOHOB MM MHBIX JTHKBHIHBIX [[EHHBIX Oymar.

3.8. PaGoTHuKM VYupexjeHHs JOKHBI OKAa3bIBATHCH OT IPEUIOKEHUH, IOIydYeHHUs
TIOZIAPKOB, OIIATBI HX PACXOJ0B H T.IL., KOIJa MOJ00HbIE NEHCTBUS MOTYT IIOBIHUSTH HJIH CO3/IATh
BICYATICHHE O BIMSHUA HA HCXOJ CHENKH, Pe3y/bTaT HPOBEJCHHS TOProB, Ha IPHHUMACMBIE
YupexIeHueM peleHus 1 T.1I.

3.9. PaGoTHHKH YYPEeXICHHS HE NPHEMIIOT KOPPYIILHH. Ilonapku He HOKHBEI OBITH
HCIOJIb30BAHDI LIS a4W/TI0yYEHHUS B3STOK HIIH KOPPYILHH B MOOBIX €€ POSIBICHHSX.

3.10. PaGoTHuk Yupex/eHHs He BIpaBe MPEUIAraTh TPETHAM JHIAM HIIH IPUHUMATh OT
TaKOBBIX NOJAPKH, BBILIATHL, KOMIICHCALMH U T.Il. CTOMMOCTBIO cBbite 3000 (Tpex Thicsd) py6ieii
HJIH HE COBMECTHMBIE C 3aKOHHOM NPaKTHKON AeNOBbIX oTHOMmeHuH. Ecinu pa6oTauKy Yupexnenus
PEITIaraloTCs MOAOOHbIE NOJAAPKH WM IEHBIH, OH O0S3aH HEMEJICHHO 06 3TOM COOOIIHTH
PYKOBOIHUTETIO Y UpEIKICHUSI.

3.11. PaGoTHuK VYupexIeHHs KOTOPOMY HpH BBIIOJHEHHH NOMKHOCTHBIX OGS3aHHOCTEH
IIPEAUTAaraloTCs MONApKU WIIM MHOE BO3HAIPAXIEHHWE KaK B IPSMOM, TaKk M B KOCBEHHOM BHJIE,
KOTOpbI€ CHOCOOHBI IOBJIMATH HA IOATOTABIMBAEMBIE W/HJIH HPHHUMAEMBIE HM PELICHUsT WK
OKa3aTh BIIMSHHE HA €ro AeHCcTBHE/0e3NelCTBHIE, ODKEH:

- OTKa3aThCs OT HUX U HEMEIJICHHO YBEJAOMHTH PYKOBOJHMTENS YUpEeXIeHHS O (aKTe
IPEJUIOXKCHHS OapKa (BO3HArpaXIeHuUs);

- 0 BO3MOXKHOCTH MCKIIOYMTD JANbHEHIINE KOHTAKTBI C JIHIIOM, HPeJIOKUBIINM TI0JapOK
HJI BO3HATPX/ICHUE, ECIIH TOJIBKO 9TO HE CBA3AHO CO CITYXKeOHOU HEOOXOMMMOCTBHIO;

- Citydac, €CJIM ITOJapOK MJIM BO3HAIPaXAEHHE HE MPEACTABIISETCS BOSMOXKHBIM OTKJIOHHTD
WM BO3BPAaTUTD, IEPENaTh €ro C COOTBETCTBYIOMIEH CIy:KeOHOM 3amuCKOM s TIPHHSTHS
COOTBETCTBYIOIIUX MEP PYKOBOJHUTENIO YUPEKIEHHS M NPOJOIIKATH PaGOTy B YCTAHOBICHHOM B
YupexeHun nops/Ke Hax BOIPOCOM, ¢ KOTOPBIM ObUT CBS3aH IIOJIAPOK MJIM BO3HArPaXKICHHE.

3.12. B cnyvae BO3HMKHOBEHHUs KOH(JIHKTa HHTEPECOB MM BO3MOKHOCTH BO3HHKHOBEHHS
KOH(JIMKTa HHTEPECOB NPH IOJyYEHUHU JETOBOTrO MOAAPKA MM 3HAKOB JEJIOBOIO TOCTENIPUUMCTBA
paboTHUK YupexaeHus 06s3aH B IUCHMEHHOM GOpME YBEJOMHUTE 06 5TOM OIHO H3 JOJDKHOCTHBIX
JIL, OTBETCTBCHHBIX 32 NPOTHBOACHCTBHE KOPPYILHH, B COOTBETCTBHH C IIPOLEMYPOi PACKPHITHS
KOH(IIMKTAa HHTEpecoB, yTBepxaeHHOH IlonoxeHueM o KOH(DJIMKTE HHTEPECOB, NPUHATHIM B
Vupexnenun.

3.13. PaGoTHukaM YupexaeHus 3anpemaeTcs:

- CAMOCTOSTEIbHO IPUHUMATD NPEUIOKEHUS OT OPraHU3alMil MM TPETHUX JII] O BPYYCHHH



AENOBBIX IIOJAPKOB M 00 OKa3aHUM 3HAKOB JIEJIOBOIO TOCTENPUHMCTBA;

- IPHHAMATh G€3 COINIaCOBaHMs C 3aBEAYIOIHM YUPEKIEHUS JEIOBBE MONAPKH W 3HAKH
ACNOBOr0 TOCTCHPHUMCTBA B XOJ€ IPOBENCHHS JENOBBIX IIEPErOBOPOB, IIPU 3aKITIOUCHUH
AOTOBOPOB, a TAKXKEe B MHBIX CllydYasx, Korjaa nomoOHbIe AEHCTBUS MOTYT NOBJIHSTH MM CO3/IATh
BIIEYAT/IEHUE 00 MX BIIMSHUH HA IPHHUMAEMBIE PEIICHHS;

- IPHHAMATD JIENIOBBIC NMOJAPKH W 3HAKH JIEJOBOTO IOCTEIPUMMCTBA B XOJIE MPOBEICHUS
TOPrOB ¥ BO BPEM IIPAMBIX IIEPErOBOPOB IPHU 3aKIIOYEHHH JOTOBOPOB (KOHTPAKTOB);

- IPOCHTh, TpeOOBaTh, BBIHYXAaTh OPTAHM3ALMH MM TPETHUX IHMI[ JAPHTh UM JH60' HX
POZCTBCHHHUKAaM  JICJIOBBIC IOJAPKHA HW/MJIM OKa3blBaTh B HX TMOJB3Y 3HAKHA JIEJIOBOIO
TOCTEIIPUUMCTBA;

- IPUHUMATh MOJAPKH B BH/JE HAIMYHBIX, OE3HAIMYHBIX JCHEXKHBIX CPEICTB, IEHHBIX
Oymar, IparoneHHbIX METAJUIOB.

3.14. Yupexnenue MOXeT IPHUHATH pemeHHe 06 y4acTHH B 0JaroTBOPUTENBHBIX
MEPONPHUATHSX, HANPABICHHBIX HA CO3JaHHE M YIIPOYEHHE UMUDKA Yupexuenus. IIpy sToMm mian
¥ OIO/DKET yJacTHs B JAHHBIX MEPOIPUATHSIX YTBEPIKIACTCS 3aBEYIOLIUM Y UPEXKICHHS.

3.15.B cnydae oOCyLIeCTBIEHHS  CIIOHCOPCKHX, 0J1aroTBOPUTENBHBIX  [IPOrpaMM
Yupex/ienue JODKHO IIPEABAPUTENHHO YAOCTOBEPHTBCS, YTO npeaocTaBisgeMasl Y upexaeHuem
IOMOIIb HE OyJeT HCII0JIB30BAHA B KOPPYIIIIHOHHBIX IIEJISIX WJIM HHBIM HE3aKOHHBIM IIyTEM.

3.16.IIpn B3auMOAEHCTBHM C JHIAMH, 3aHHMAIOIIMMH IOKHOCTH MYHUIUTATBHOM
CIyOBl, CIIEyeT PyKOBOACTBOBATHCS HOPMAMH, PEryIMPYIOIMMH 3THYECKHE HOPMBI M IIPaBUIIa
CI1y’eOHOr0 MOBECHHUS MyHUIUITATBHBIX CITYXKAIHX.

3.17. Heucnonuenne Hactosmmux IIpaBui MOXET CTaTh OCHOBAHHEM JUIS IPUMEHEHHS K
pabOTHUKY Mep JMCIHILIHHAPHOTO, aJMHHHMCTPATHBHOTO, YTOJIOBHOTO M I'Pa’kKAaHCKO-IIPaBOBOIO
XapakTepa B COOTBETCTBUH C AEHCTBYIOIIMM 3aKOHOJATEIHLCTBOM.

4. Obnactb mpUMeHEHHUs

4.1. Hacrosimue IlpaBuia IMOMUIEKAT NPHUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KAKHM
00pa3oM IepesjaloTcs NeoBbIe ONAPKH 1 3HAKH JETOBOTO TOCTEIPHIMCTBA: HAIpsAMYIO WK Yepes
IIOCPEIHHUKOB.

4.2. Hacrosmmue ITpaBmia sIBISIOTCS 06S3aTENbHBIME TS BCEX PAGOTHHKOB Yupexnenus B
epuos; paboThl B Y UpEIKACHUH.



