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[TpaBuia OOMeHa JENTOBBIMU HénapKaM'H
Y 3HAKaMH JIEJIOBOTO TOCTEIIPHUMCTBA
B MBJIOV netckuii cag komneHncupyroiero Buga Ne 466

1. O0uue nosno:xkeHUst

1.1. IlpaBmiia oOMeHa JIeTOBBIMH TIOJIapKaMH M 3HaKaMU JIeJI0BOro rocrenpuumMctea B MBJIOY
JETCKHIA casl KoMrieHcupyromero Buaa Ne 466 (nanee — Yupexnaenue) (nanee — [IpaBuma) paspaboTaHsl
B cooTBeTcTBUM C mnonoxeHusMu Konctutrynuu Poccuiickoit @enepanum, denepaibHOrO 3aKOHA
oT 25.12.2008 Ne 273-®3 O npoTHUBOAECUCTBUN KOPPYILMU» U NMPUHATHIMA B COOTBETCTBUU C HUMU
WHBIMU 3aKOHOAATENbHBIMU U JIOKAJTbHBIMU aKTaMHU.

1.2. IIpaBuia onpenensioT equHbIe U BceX PaOOTHUKOB YUPEKACHUS TPeOOBaHUS K TapPEHUIO
U TIPUHSATHUIO JIEJOBBIX OJIAPKOB.

1.3. YupexaeHnue noaaepKUBaeT KOPHOPATUBHYIO KYJBTYPY, B KOTOPOW JIEJIOBbIE MOJApPKH,
KOPIIOPaTUBHOE TOCTEMPUUMCTBO U MPEJICTABUTEIILCKHE MEPOTPUSTUS paCCMATPUBAIOTCS TOJIBKO KaK
WHCTPYMEHT JJIsI YCTAHOBJICHUS U MOJJICPXKAHUSI JIEJIOBBIX OTHOIIEHWH W KakK MPOSIBJICHUE
OOILIENPUHATON BEKIUBOCTU B XOJI€ ICITEIHHOCTH Y UPEKICHUS.

1.4. YapexaeHue UCXOIUT U3 TOTO, YTO JOJITOBPEMEHHBIE JIEJIOBbIE OTHOIIEHHSI OCHOBBIBAIOTCS
Ha JIOBEpUU U B3aUMHOM YyBakeHUH. OTHOIICHMsS, MPU KOTOPBIX HApyLIAeTCs] 3aKOH U TPUHITUITBI
JIETIOBOM ITUKH, BPEIAT PEIyTAllMA YUPEKJACHHUS U YeCTHOMY MMEHH €ro pabOTHHKOB, U HE MOTYT
o0ecrneynTh YCTOWYMBOE JOJITOBPEMEHHOE Pa3BUTHE YupekIeHHs. Takoro poja OTHOIIEHUS HE MOTYT
OBITH IPUEMJIEMBI B IPAKTUKE PAOOTHI YUPEKICHHS.

1.5. JleiictBue [IpaBun pacnpocTpaHsIeTcss Ha BCeX paOOTHUKOB YUpEKACHUS, BHE 3aBUCUMOCTH
OT YPOBHS 3aHUMAEMOM JOJKHOCTH.

1.6. Jannblie [IpaBuia npecienayer cieayromnme neiu:

- obecrieueHue €IMHOOOPA3HOTO TOHUMAHUS POJM W MECTa JEJOBBIX IOJApPKOB, JCIIOBOTO
rOCTENPUUMCTBA, IPEICTABUTEIBCKIX MEPONIPUITUN B ACIIOBOM MPAKTUKE YUPEKICHUS;

- OCYLIECTBJIEHUE  YINPABICHYECKOM W  XO3SWCTBEHHOW  JIESITEIBHOCTH  YUPEKICHUS
UCKITIOYUTENIbHO HAa OCHOBE HA/JIeXKAIIUX HOPM M MPaBHJI JIEJIOBOTO MOBEACHUS, OA3UPYIOIIMXCS Ha
MPUHIIANIAX Ka4eCcTBa MPEIOCTABJICHUS YCIYT, 3aIIUThl KOHKYPCHIIMH, HEIOMYIIECHUS KOHQIIMKTA
HMHTEPECOB;

- OIIpeIeTICHHE €IUHBIX JJII BCEX pPAOOTHUKOB YUpexkJeHHs TpeOOBaHUN K JApCHHUIO W
MPUHSATHIO JIEJIOBBIX MMOIAPKOB, K OPraHU3AIMH U YYaCTHIO B PEICTABUTEIbCKUX MEPOMPUITHSIX;

- MUHUMU3HPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOXXHBIM 3JI0YNOTpeOJieHHeM B 00JacTH
MOJIapKOB, IMPEACTaBUTEIbCKUX MepomnpusaThii. Hanbonee cepbe3HbIMU U3 TAKUX PHUCKOB SBISIOTCS
OMacCHOCTh TOJKYNa M B3ITOYHUYECTBO, HECHPABEUIMBOCTH I10 OTHOIIEHUIO K KOHTpAreHTaM,
MPOTEKLMOHU3M BHYTPH Y UpEKICHUS.
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2. TpeGoBanmusi, mnpeabsiBjsieMble K [eJOBbIM TMOJAPKaM M 3HAaKaM [1eJI0BOIrO
rocTenpuMMcTBa

2.1. PabotHukn VYupexxaeHuss MOTyT I[OJy4yaTb JIeJIOBbIE IOAAPKU, 3HAKH JEJIOBOT'O
rOCTENPUUMCTBA TOJIBKO Ha O(UIHUATIBHBIX MEPONPUATHUAX, IPU YCIOBUH, YTO 3TO HE MPOTHUBOPEUUT
TpeOOBAHUAM aHTUKOPPYIIIMOHHOIO 3aKOHOAATEIbCTBA U HacToAMM [IpaBunam.

2.2. llogapku U yciayru, IpUHUMAEMble WIH MIPEIOCTaBIsIEMble YUpeKIEHUEM, NIEPEaloTCs U
IIPUHUMAIOTCSI TOJIBKO OT MMEHM YUpEXKJIEHHUS B LIEJIOM, a HE KaK IOJAapOK WM Ieperaya €ro or
OTZIEJIBHOTO PaOOTHHUKA.

2.3. [lenoBble MOJAPKH, KOTOPbIE pAOOTHUKU OT UMEHH Y UPEXI€HUS MOT'YT IepelaBaTh JPYruM
JUIAaM WIM OPUHUMAaTh OT JAPYTHUX JMIl B CBSI3M CO CBOEHW TPYAOBOM JAEATEIBHOCTBIO, a TaKkKe
IIPEACTABUTEILCKUE PACXOAbl HA JEJI0BOE I'OCTEIPUMMCTBO JOJKHBI COOTBETCTBOBATH CIICAYIOIIMM
KPUTEPUSM:

- OBITH IPSIMO CBSI3aHBI C YCTAaBHBIMU LEJISIMU JEATEIBHOCTH YUpexkIEeHUs, MO0 C MaMATHbIMU
JlaTaMu, I00usIesiMu, 001eHAIMOHAIbHBIMU IIPa3AHUKaMH, UHBIMH COOBITHSIMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMH U HE ABIATHCS MPEIMETAMU POCKOLIH;

- HE TIPEACTABIATh COOOM CKPBITOE BO3HATPAXKICHUE 3a YCIYTy, JCHCTBUE WM O€3/ICUCTBHE,
IOIYCTUTEIBCTBO HJIM IOKPOBUTEIBCTBO, IIPEIOCTABICHUE IpPAaB WIM IPUHATHE OIPEAEIECHHBIX
pelieHui, 1100 NOMBITKY OKa3aTh BIMSHUE Ha MOJIy4aTesl ¢ MHOM HE3aKOHHOW WIJIM HEATUYHOM 11EJIbIO;

- HE CO3/1aBaTh AJIS MOJTydaTesst 0053aTeNIbCTBA, CBA3aHHbIE C €0 CIYKEOHBIM MOJI0KECHUE UIIH
MCIIOJIHEHUEM CITY>KEOHBIX (JOKHOCTHBIX) 00513aHHOCTEH;

- HE CO03/1aBaTh PEMyTallMOHHOIO PUCKA Ul JEJIOBOTO MUMUIKA YUPEKICHHS, paOOTHUKOB U
MHBIX JIMII B CJIy4ae pacKpbiTUd HHQOpPMAIMM O COBEPILIEHHBIX [OJapKaX | MOHECEHHbIX
IIPEICTaBUTEIBCKUX PACXOAAX;

- HE NPOTUBOPEUYUTH MPUHLIUIAM U TPeOOBaHMSIM AHTUKOPPYHIIMOHHOTO 3aKOHOJATEIbCTBA
Poccuiickoit @enepaunu, [lonoxxeHno 06 aHTUKOPPYHIIMOHHOMN MOJUTUKY B YupexxaeHuu, Kogekcy
ATUKU U CIYKEOHOIro MOBEJEHUS PabOTHUKOB YUPEXJIEHUS U OOILEHPUHATHIM HOPMaM MOpald U
HPABCTBEHHOCTH.

2.4. JlenoBble moAapku, B TOM 4YHUCJIE B BUJE OKAa3aHUs YCIyT, 3HAKOB 0COOOr0 BHUMAaHHUS U
ydacTusi B pa3BJEKATEIbHBIX M AHAJOTMYHBIX MEPONPUATUAX HE JOJDKHBI CTaBUTh NPUHUMAIOLIYIO
CTOPOHY B 3aBHCUMOE IIOJIO)K€HUE, TMPUBOAUTH K BOBHUKHOBEHMIO KAKHUX-TUOO BCTPEUHBIX
00513aTeIbCTB CO CTOPOHBI MOJIydaTeNlss WM OKa3blBaTh BIMSHUE Ha OOBEKTHMBHOCTb €r0 JENOBBIX
CYXKJECHUW U PELICHHIA.

2.5. CTOMMOCTb U MEPUOAMYHOCTD IAPEHUS U MOJTyYSHHS 1€JI0BbIX NOJAPKOB U/WIN Y4acTHs B
IIPEACTAaBUTEIBCKUX MEPONPUATHIX OJHOIO U TOTO K€ TPETHETO JINLA JOJIKHBI ONPEAEIATHCS ASIOBON
HE00XOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xayectBe mojapkoB pabOTHUKU YUpeKIEHUS AOKHBI CTPEMUTHCS HCIOJIB30BATh B
MaKCHUMAJIbHO JOIIyCTUMOM KOJIMUECTBE CIIy4ae€B CYBEHUPbI, NPEAMETHl U W3JEIHs, HUMEIOLIUE
CUMBOJIMKY YUYpEKACHUS.

2.7. Ilogapku M yCIyI'u HE IOJIKHBI CTABUTh 110/l COMHEHME UMUK WIN JI€JIOBYIO PEIIYTALHIO
VYupexeHus uin ero paboTHUKOB.

3. IIpaBa u 00s13aHHOCTH Pa0OTHMKOB Y4peK/JAeHHUs NIPU 00MeHe 1eJI0BbIMHU MOJAAPKaAMHU H
3HAKAMH JeJ10BOr0 rocCTeNpuuMCTBa

3.1. PaOoTHMKH, NpeCTaBIIsisi UHTEPEChl YUpPEkKACHUS WU JCHCTBYS OT €ro UMEHH, JOJKHBI
co0JIr0aTh TPAHUIBI JOITYCTUMOIO MOBEIEHUS NpuU OOMEHe JeJOBBIMU IMOJApKaMU U IMPOSBICHUU
JI€JI0BOTO TOCTENIPUUMCTBA.

3.2. PaGoTHUKM YupeXJeHHs BIpaBe JapUTh TPETbUM JIMLAM M IOJYy4aTh OT HHUX JEJIOBbIC
M0JIapKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEIACTABUTEILCKUX MEPOIPUITHUSIX, €CIH 3TO 3aKOHHO,
3TUYHO U JI€JIAE€TCs UCKIIOYUTENIBHO B JIEOBBIX LIEJIAX, ONPeAeIeHHbIX HacTosuuMu [IpaBunamu.

3.3. IIpu m100BIX COMHEHMSIX B MPABOMEPHOCTH WJIM 3THYHOCTU CBOMX JIEUCTBUN paOOTHUKU
VYupexnenus 00s13aHbI IIOCTaBUTh B M3BECTHOCTD PYKOBOIUTES Yupexnenus
U IPOKOHCYJIBTUPOBATHCS C HUM, MPEX]IE YEM JIapUTh WU MOJy4aTh MOJAPKH, y4acTBOBATh B T€X WIU
MHBIX NPEJCTaBUTEIBCKUX MEPOIPUATHSX.



3.4. Ilpu nony4yeHUH AEIOBOTO MOAApPKA MM 3HAKOB JIEJIOBOTO I'OCTENPUUMCTBA PaOOTHUKHU
VYupexnenus 00g3aHbl IPUHUMATh MEPHI 10 HEJIOMYIIEHUIO BO3MOXXHOCTH BO3SHUKHOBEHUS! KOHPIIMKTA
UHTEPECOB.

3.5. PaGoTtHuKM YupexaeHUsT HE BIPABE HCIOIL30BATh CIYKEOHOE IOJOKEHNUE B JIMYHBIX
LeJISIX, BKIIIOYAs UCIIOIb30BaHUE UMYILECTBA Y UPEXKICHNUS, B TOM YHCIIE:

- JUTsl TIOJIy4€HHUs TIOJJapKOB, BO3HATPAXKACHUS M UHBIX BBIFOJ JJIs1 c€0s IMYHO U JPYTUX JIUI] B
oOMeH Ha oOKa3aHHMe YUpeXJIECHHEM KaKUX-JIMOO YCIIYr, OCYIIECTBJIEHHUS MO0 HEOCYIIECTBICHUS
OIpEJICNICHHBIX JEUCTBUM, Nepeaadun HHPOPMAIMH, COCTABIIAIONIEH CIIy)KEOHYI0, KOMMEPUECKYIO WU
UHYIO OXPaHsEMYIO 3aKOHOM TaliHy;

- JUIsl TIOJIy4€HHUsl MOJApKOB, BO3HAIPA)JIE€HUS M WHBIX BBITOJ JUISl JIMYHO M JPYTHX JIUI] B
IIpoLecce BEACHUA A€l YUpEeKIEHUs, B TOM YUCIE, KaK J10, TaK U I0CJE NIPOBEIEHUS IIEPErOBOPOB O
3aKJIFOYEHUH TPaXkIaHCKO-IIPABOBBIX J1I0IOBOPOB U UHBIX CIEJOK.

3.6. PaboTHUKaM YupexXJeHUus HEe PEeKOMEHIYyeTCsl NPUHUMATh WU IepelapuBaTh MOJAPKH
100 ycIyru B JIF0OOM BUJIE OT TPETHUX JIUI] B Ka4eCTBE OJaroAapHOCTH 3a COBEPIIEHHYIO YCIYTy WU
JaHHBIM COBET.

3.7. He nomyckaercsi nepenaBaTh U NPUHUMATH MOAAPKH OT YUpeXJEHHUs, ero padOTHUKOB U
IpEJCTaBUTENIeH B BHUJE JCHEKHBIX CPEICTB, KaK HAJIWYHBIX, TaK U O€3HAIMYHBIX, HE3aBUCHUMO OT
BaJIIOTHL, @ TAKKE B (pOpMe aKIHii, OMIIMOHOB UM UHBIX JUKBUIHBIX [IEHHBIX OyMar.

3.8. PaboTHUKM YUpeKIeHHs JOJKHBI OKa3bIBaThCS OT MPEAJIOKEHHM, MOIY4YeHUs! MOJapKOB,
OILJIaThl X PACXOJIOB U T.II., KOTJa M0I00HbIE JEHCTBUS MOTYT HOBJIUATH UM CO3/aTh BIEYATICHHUE O
BIIMSIHUM HA UCXOJ| CIEIIKU, PE3YJIbTAT IPOBEIEHUS TOPTOB, HA IPUHUMAEMBIE Y UPEKIECHUEM PELICHUS
U T.JI.

3.9. PaboTHukM YupexaeHus He MNPUEMIIOT Koppynuuu. I[lomapku He JOJKHBI OBbITH
WCIIOJIb30BAHbI [ 1aYK/TIOIyYeHHs! B3ATOK WM KOPPYILMH B JHOOBIX €€ MPOSIBICHUSX.

3.10. PaGoTtHuk YupexaeHus He BIpaBe Npeularatb TPETbUM JIMLAM WIH MPUHUMATh OT
TaKOBBIX MOJIAPKH, BBITUIATHI, KOMIIEHCAIIUHU U T.I1. CToMMOCTHIO cBhImIe 3000 (Tpex Toicsau) pyOnei wim
HE COBMECTHUMBIE C 3aKOHHOM IpPaKTHKON [JeJOoBBbIX OTHOWEHWH. Eciau paboTHHKy VYwupexneHus
MpeIaraloTcsi MOJ00HBIE TOMAPKH WJIM JEHBIHM, OH 00s3aH HEMEIJIEHHO 00 3TOM COOOIIUTH
PYKOBOJIMTEIO YUPEKICHHUS.

3.11. PaGoTHuk VYwupexxaeHus: KOTOPOMY IpU BBIIOJHEHUH JIOJDKHOCTHBIX OO0S3aHHOCTEH
IIpeJIaraoTcs MoAapkKyu Ui MHOE BO3HArpaX<IeHWe KaK B IIPSIMOM, TaK U B KOCBEHHOM BHJIE, KOTOpBIE
CIOCOOHBI MOBJIMSTH Ha MOATOTABIMBAEMbIE W/WIN IPUHUMAEMbIE UM PELLIEHUS UM OKa3aTh BIHUSIHUE
Ha ero AelcTBue/0e3nelcTBIE, TODKEH:

- OTKa3aTbCid OT HUX M HEMENJCHHO YBEJOMUTh pPYKOBOAMUTENS YupexJeHus o (dakre
IPEUI0KEHU 1o1apKa (BO3HATpaKACHNUA);

- 0 BO3MOXHOCTH MCKJIIOUUTH JlajbHEHNIINE KOHTAKTBI C JIMILIOM, MPEII0KUBLINM MOIapOK WU
BO3HArpaKJeHue, €I TOJIbKO 3TO HE CBA3aHO CO CIYXeOHOW HEOOX0AUMOCTHIO;

- cIIy4ae, €clid [0JIapoK WM BO3HArpaXKJAeHUE HE MPEICTaBIsAETCs] BO3SMOKHBIM OTKJIOHUTDH WU
BO3BpAaTUTh, IM€pelaTb €ro ¢ COOTBETCTBYIOLICH ClayXKeOHOW 3amuCKOM Ui  HpPUHATHA
COOTBETCTBYIOILIUX MEpP PYKOBOJIUTENIO YUPEXKIEHUS U MPOJOJIKUTH pabOTy B yCTAaHOBJIEHHOM B
VYupexxaeHuu Nopsike Hajl BOIPOCOM, C KOTOPBIM ObUT CBSI3aH MOAAPOK UM BO3HATPAXKACHUE.

3.12. B ciayyae BO3HMKHOBEHHSI KOH(IIMKTa MHTEPECOB WM BO3MOKHOCTH BO3HMKHOBEHHUS
KOH(JIMKTAa MHTEPECOB IPHU MOTYYEHUH JEJIOBOTO MOAApPKa MM 3HAKOB JIEJIOBOTO I'OCTEIPUUMCTBA
paboTHUK YupexaeHus 00s13aH B MUCbMEHHOH (popme yBe1OMUTH 00 3TOM OJIHO U3 JOJIKHOCTHBIX JIULI,
OTBETCTBEHHBIX 3a IPOTHBOJEHCTBUE KOPPYNLMH, B COOTBETCTBUM C NPOLEAYPOH pacCKpBITUA
KOH(JIMKTa HHTEpEcOB, YTBepkIeHHOW [lomojkeHneM o KOHQUIMKTE HWHTEPECOB, NPUHATHIM B
YypexxaeHuu.

3.13. PaGoTHuKaMm YupexaeHus 3anpenaeTcs:

- CaMOCTOATEIbHO NPUHUMATh MPEUIOKEHNUS OT OpraHU3alUil WU TPETBUX JIML O BPYYEHUU
JIeJIOBBIX M0JIapKOB M 00 OKa3aHUH 3HAKOB JIEJIOBOI'0 TOCTEIPUHUMCTBA;

- IpUHUMAaTh 0€3 COIIACOBaHMS C 3aBEAYIOIIMM YUpPEXIEHHUS [EJIOBbIE IMOJAPKH M 3HAKH
JIeJIOBOT0 TOCTENPUUMCTBA B XO/I€ MIPOBEICHUS JEJIOBBIX IIEPErOBOPOB, IIPU 3aKJIIOUEHUHU JOTOBOPOB, a
TaKXe B MHBIX CIy4asiX, KOrja MoA00HbIe NeHCTBUS MOTYT MOBJIUATH WK CO3AATh BIIeYaTIeHHUE 00 UX



BIIMSIHUM HA IPUHUMAEMbIE PELICHUS;

- IPUHUMATD JI€JI0BbIE MOAAPKH U 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA B X0/I€ IIPOBEACHUS TOPIOB
¥ BO BpPeMs IIPSAMBIX IIEPErOBOPOB MIPU 3aKIFOYEHUH 10TOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYXK/IAaTh OpPraHU3alUU WU TPETHUX JIMI AApUTh UM JIMOO HUX
POJCTBEHHUKAM JI€JIOBbIEC TOJAPKH W/WIIM OKa3bIBaTh B UX MOJIb3Y 3HAKH JIEJIOBOI'O TOCTEIIPUUMCTBA;

- IPUHUMATh TOJAPKU B BHUJIE€ HAJIWYHBIX, O€3HAIMYHBIX JICHEKHBIX CPENICTB, LIEHHBIX OyMmar,
Jparol€HHbIX METAJIOB.

3.14. YupexxieHue MOXET NPUHATH peHieHHue o0 ydyacTUM B OJAaroTBOPUTEIbHBIX
MEPOIPUATHSIX, HAIIPABJICHHBIX HA CO3/IaHUE U YNPOUYEHUE MMUIKa YupexaeHus. [Ipu atom miaH n
OIO/KET yJacTHs B JAaHHBIX MEPONPUATUAX YTBEPXKIAETCS 3aBEYIOLIUM Y UpeKICHUS.

3.15. B cny4yae oCyIIeCTBIEHUSI CIOHCOPCKUX, OJArOTBOPUTENIBHBIX MPOTpPaMM YUpeKaeHHE
JIOJIKHO TPEeABAapUTEIbHO YIOCTOBEPUTHCS, YTO MpeAOoCcTaBisieMas YUpexkIeHUeM MOMOUIb He OyneT
MCII0JIb30BaHA B KOPPYINLMOHHBIX LIEIAX WU UHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpu B3auMOJEHCTBUU C JIMLAMU, 3aHUMAIOIIMMH JOJKHOCTH MYHULMIIAIBHON CITyXKOBbI,
CJIeZlyeT PYKOBOJICTBOBATHCS HOPMaMH, PErYIUPYIOIIUMU 3THYECKHE HOPMBI U MpaBUIIa CIIy>KEOHOTO
[IOBE/ICHUS MYHULIUTIAJIbHBIX CITYKaLIHUX.

3.17. Heucnnonnenne Hacrosiuux IIpaBun MoOXKeT cTaTh OCHOBaHMEM Ul IPUMEHEHHS K
pabOTHUKY Mep AHUCUUIUIMHAPHOTO, aJMUHUCTPATUBHOTO, YrOJOBHOI'O M TPa)kIaHCKO-IPaBOBOTO
XapakTepa B COOTBETCTBHHU € AEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

4. O06acTh NPUMEHEHN S

4.1. Hacrosmue [IpaBuia nojuiexxaT NpUMEHEHHIO BHE 3aBUCUMOCTH OT TOr0, KaKMM 00pazoM
[epefarTCsa JEJIOBbIE IIOJApPKM W 3HAKU [JEJI0BOIO TOCTENPUHMMCTBA: HANPSIMYK) WU 4epes
IIOCPETHUKOB.

4.2. Hactosmue IlpaBuna sBIsrOTCA 00s3aTEIbHBIMM JUIsI BCeX PAOOTHUKOB YUpPEXKICHUS B
nepuoj padoThl B YUpEKACHUHU.



